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Description
We are seeking dynamic and motivated individuals to join our internship program at
the Department of Home Affairs. This program provides a unique opportunity for
aspiring professionals to gain hands-on experience in various aspects of
immigration, security, and administrative functions within the department. Interns
will have the chance to work alongside seasoned professionals, contribute to
meaningful projects, and develop valuable skills that will shape their future careers.

Responsibilities

Research and Analysis: Conduct research on immigration policies,
security protocols, and other relevant topics. Analyze data to support
decision-making processes within the department.
Administrative Support: Assist in day-to-day administrative tasks,
including document preparation, data entry, and coordination of
departmental activities.
Project Participation: Contribute to ongoing projects by providing support
in project management, data collection, and analysis. Collaborate with
teams to achieve project goals.
Communication: Draft reports, memos, and other communication
materials. Interact with internal and external stakeholders to gather
information and provide updates on departmental initiatives.
Learning and Development: Engage in training sessions and workshops
to enhance skills related to immigration policies, security measures, and
public administration.

Qualifications

Current enrollment in a relevant undergraduate or graduate program.
Strong academic background in fields such as political science,
international relations, law, public administration, or a related discipline.
Excellent research, analytical, and communication skills.
Proficient in Microsoft Office suite.
Ability to work collaboratively in a team environment.

Job Benefits

Gain practical experience in a government setting.
Exposure to diverse projects and challenges.
Networking opportunities with professionals in the field.
Develop skills applicable to a range of career paths.

Contacts

1. Prepare Your Documents:
Resume: Include a detailed resume outlining your educational
background, relevant skills, and any work or volunteer experiences.

Hiring organization
Department of Home Affairs

Employment Type
Intern

Duration of employment
3 Months

Industry
Government Relations

Job Location
Pretoria, Gauteng, South Africa,
0002, Pretoria, Gauteng, South
Africa

Working Hours
09

Date posted
July 8, 2025

Valid through
29.01.2028
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Cover Letter: Write a compelling cover letter expressing your interest
in the internship, highlighting your qualifications, and explaining how
your skills align with the goals of the Department of Home Affairs.
Academic Transcripts: Provide copies of your academic transcripts
to showcase your educational achievements.

2. Compose an Email:
Address the email to the specified email address for applications.
Use a clear and professional subject line, such as “Department of
Home Affairs Internship Application.”

3. Attach Documents:
Attach your resume, cover letter, and academic transcripts as
separate documents in a common format (e.g., PDF).

4. Write a Brief Introduction:
In the body of the email, introduce yourself briefly and express your
enthusiasm for applying to the Department of Home Affairs
Internship.

5. Specify the Position:
Clearly mention the internship position you are applying for.

6. Include Contact Information:
Provide your contact information, including a phone number and an
alternative email address.

7. Application Deadline:
Ensure that you submit your application before the specified
deadline.

8. Proofread:
Before sending, carefully proofread your email, resume, and cover
letter to eliminate any errors or typos.

9. Send the Email:
Click “Send” to submit your application.
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