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New Applicafion

Description

Hiring organization
Hitachi Energy

Employment Type

As a Human Resource Intern at Hitachi Energy, you will have the opportunity to
immerse yourself in a dynamic and collaborative environment, gaining hands-on
experience in various facets of HR operations. This internship offers a unique
chance to work closely with seasoned HR professionals and contribute to projects
that drive our talent management strategies.

Intern

Duration of employment
3 Months

Responsibilities

Industry
Electric Power Transmission &amp;
Control and Distribution

¢ Support HR team members in daily operations, including but not limited to
recruitment, onboarding, and offboarding processes.

¢ Assist in maintaining HR databases and employee records, ensuring
accuracy and confidentiality.

¢ Contribute to the development and implementation of HR policies,
procedures, and initiatives.

¢ Collaborate on projects related to talent acquisition, learning and
development, employee engagement, and performance management.

¢ Participate in HR meetings, take notes, and assist in the preparation of
reports and presentations.

e Engage in research and analysis to support HR decision-making processes.

Qualifications

e Current enrollment in a Bachelor’s or Master’s degree program in Human
Resources, Business Administration, Psychology, or a related field.

e Strong interest in pursuing a career in Human Resources.

¢ Excellent communication and interpersonal skills.

 Proactive attitude with the ability to take initiative and work independently as
well as in a team.

* Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).

Attention to detail and strong organizational skills.

e Prior internship experience in HR (preferred but not required).

Job Benefits

¢ Hands-On Experience: Gain practical knowledge and skills through real-
world projects and tasks in various HR functions.

¢ Professional Development: Access to mentorship and guidance from
seasoned HR professionals, providing valuable insights and support for
your career growth.

¢ Networking Opportunities: Connect with professionals across different
departments within Hitachi Energy, fostering relationships that could be
beneficial for future career prospects.

e Exposure to Innovative Projects: Engage with cutting-edge technologies
and innovative solutions that Hitachi Energy is known for in the energy
industry.

¢ Training and Learning Initiatives: Access to training sessions,
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workshops, and seminars designed to enhance your understanding of HR
practices and industry-specific knowledge.

¢ Flexible Work Environment: Experience a work culture that values
collaboration, creativity, and a healthy work-life balance.

¢ Possibility of Full-Time Employment: For outstanding performers, the
internship may lead to potential full-time job offers or extended opportunities
within Hitachi Energy upon graduation.

¢ Competitive Compensation: A stipend or compensation package may be
offered based on the duration and nature of the internship.

¢ Recognition and Appreciation: Acknowledgment of your contributions to
projects and initiatives during the internship tenure.

e Employee Discounts and Perks: Access to company events, employee
discounts on products or services, and other perks offered by Hitachi
Energy.

Contacts

« Visit the Hitachi Energy Careers Page: Go to the official Hitachi Energy

website and navigate to the “Careers” or “Jobs” section.

Search for Internship Openings: Look for available internship positions

within the Human Resources department. Filter the search according to

internships or entry-level positions.

Review Job Description and Requirements: Carefully read the job

description, responsibilities, and qualifications for the Human Resource

Internship to ensure it aligns with your skills and career interests.

Prepare Application Materials: Update your resume/CV and prepare a

compelling cover letter highlighting your interest in the internship, relevant

skills, academic background, and any previous HR-related experiences or
projects.

Complete Online Application: Follow the instructions provided on the job

listing to submit your application online. This typically involves filling out an

application form, uploading your resume and cover letter, and possibly
answering specific questions related to the internship.

Double-Check Application Details: Review all the information you've

provided before submitting your application to ensure accuracy and

completeness.

e Submit Application: Once you're satisfied with your application materials,
submit them through the designated application portal or method specified
by Hitachi Energy.

¢ Follow Up: After submitting your application, you may choose to follow up
with Hitachi Energy’s HR department. However, be mindful of their
guidelines regarding follow-up communications.

* Interview Process: If your application is shortlisted, you might be
contacted for an interview. Be prepared to discuss your skills, experiences,
and motivations for pursuing the internship at Hitachi Energy.
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