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Description

Productivity SA is offering exciting internship opportunities for enthusiastic and
motivated individuals looking to gain hands-on experience in a dynamic work
environment. As an intern at Productivity SA, you will have the chance to work
alongside experienced professionals, contributing to meaningful projects and
gaining valuable insights into the world of productivity enhancement.

Responsibilities

1. Business Development Intern:
o Assist in identifying potential clients and business opportunities.
o Conduct market research to support business expansion strategies.
o Collaborate with the sales team on client engagement activities.
2. Research and Development Intern:
o Contribute to ongoing research projects aimed at improving
productivity.
o Analyze data and provide insights to support decision-making.
o Assist in the development of innovative solutions and tools.
3. Marketing and Communication Intern:
o Support the creation and execution of marketing campaigns.
o Manage social media channels and engage with the online
community.
o Assist in the development of marketing collateral and promotional
materials.
4. Operations and Project Management Intern:
o Work closely with project managers to ensure project success.
o Monitor project timelines and deliverables.
o Assist in the implementation of operational improvement initiatives.

Qualifications

e Currently enrolled in a relevant undergraduate or graduate program.

» Strong communication and interpersonal skills.

e Eagerness to learn and contribute to a collaborative team environment.
* Proficient in Microsoft Office Suite and other relevant tools.

Job Benefits

¢ Hands-on experience in a leading productivity improvement organization.
Mentorship from experienced professionals in the field.

¢ Networking opportunities within the industry.

¢ Possibility of career advancement based on performance.

Contacts
1. Prepare Your Application Materials:

o Update your resume to include relevant education, skills, and
experiences.
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o Write a compelling cover letter expressing your interest in the
specific internship position and explaining how your skills align with
the role.

Visit the Productivity SA Careers Page:

o Navigate to the official Productivity SA website or careers page to

find information about available internship opportunities.
Review Internship Positions:

o Browse the list of available internship positions and carefully read
the job descriptions to determine which aligns best with your
interests and skills.

Submit Your Application:

o Follow the application instructions provided in the job description.
This may include sending an email to a specific address, filling out
an online application form, or using an application portal.

Include Relevant Information:

o Ensure that your application includes all requested information, such
as your resume, cover letter, and any other documents specified in
the application instructions.

Subject Line:

o If applying via email, use a clear and concise subject line that
includes the internship position you are applying for. This helps in
efficient sorting and processing of applications.

Application Deadline:

o Be mindful of the application deadline mentioned in the job
description. Submit your application well before the deadline to
ensure consideration.

Follow-Up:

o After submitting your application, you may consider sending a polite
follow-up email to confirm receipt and express your continued
interest in the position.

Prepare for Interviews:

o If shortlisted, be prepared for interviews. Research the company,
understand the role, and be ready to discuss how your skills and
experiences make you a strong candidate for the internship.

Stay Updated:

o Keep an eye on your email for any communication from Productivity
SA. Check your spam folder regularly to ensure you don’t miss any
important updates.
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