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Description

As an intern at SADPMR, you will have the opportunity to work closely with
experienced professionals in various departments, including compliance, legal,
research, and stakeholder engagement. This internship is designed to expose you
to the intricacies of the diamond and precious metals industry, regulatory
frameworks, and the broader context of natural resource management.

Responsibilities

¢ Conduct research on industry trends, regulatory developments, and best
practices.

¢ Assist in the preparation of reports, presentations, and documentation.

¢ Collaborate with team members on compliance monitoring and enforcement
activities.

¢ Participate in stakeholder engagements and outreach initiatives.

¢ Support the resolution of queries and issues related to industry regulations.

¢ Contribute to the development of educational materials for industry
stakeholders.

Qualifications

e Currently enrolled in or recently graduated from a relevant undergraduate or
postgraduate program.

» Strong academic background in law, economics, natural resource
management, or a related field.

¢ Excellent research, analytical, and communication skills.

¢ A keen interest in the diamond and precious metals industry and regulatory
affairs.

e Proficient in Microsoft Office Suite.

Job Benefits

e Exposure to a dynamic and evolving industry.

¢ Mentorship from experienced professionals.

¢ Networking opportunities with industry stakeholders.
Practical experience in regulatory compliance and oversight.
e Competitive internship stipend.

Contacts

1. Prepare Your Application Documents:

o Update your resume to highlight relevant education, skills, and
experiences.

o Write a cover letter expressing your interest in the internship,
explaining why you are a suitable candidate, and how your skills
align with the position requirements.

o Gather academic transcripts or any other supporting documents
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requested in the job description.
2. Compose an Email:
o Create a new email addressed to the specified application email
provided in the job description.
o Use a clear and professional subject line such as “SADPMR
Internship Application - [Your Full Name].”
3. Attach Your Documents:
o Attach your resume, cover letter, and any other required documents
to the email.
4. Compose a Brief Email Message:
o In the body of the email, introduce yourself briefly.
o Express your interest in the internship position.
o Mention the position title and where you saw the internship posting.
5. Proofread Your Application:
o Before sending, carefully proofread your email and attached
documents to ensure accuracy and professionalism.
6. Send Your Application:
o Click “Send” to submit your application.
7. Confirmation of Receipt:
o |If possible, request a confirmation of receipt to ensure your
application has been received.
8. Follow-Up:
o If you haven’t received a response within the specified timeframe,
consider sending a polite follow-up email expressing your continued
interest in the position.
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