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Description
Saldanha Bay Municipality is offering exciting internship opportunities for motivated
individuals who are eager to gain practical experience in various fields. As an intern,
you will have the chance to work alongside seasoned professionals, contribute to
meaningful projects, and develop valuable skills that will set the foundation for your
future career.

Responsibilities

Assist in day-to-day operations within your assigned department.
Collaborate with team members on projects and initiatives.
Conduct research, gather data, and prepare reports as required.
Support in administrative tasks such as filing, organizing documents, and
responding to inquiries.
Participate in meetings, workshops, and training sessions to enhance your
knowledge and skills.
Adhere to all policies, procedures, and regulations of the municipality.
Perform other duties as assigned by supervisors.

Qualifications

Currently enrolled in or recently graduated from a relevant academic
program (e.g., Business Administration, Public Administration, Engineering,
Environmental Science, Social Sciences, etc.).
Strong communication skills, both written and verbal.
Excellent interpersonal skills and the ability to work effectively in a team
environment.
Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint, Outlook).
Demonstrated initiative, adaptability, and willingness to learn.
A keen interest in local government and community development.
South African citizenship or valid work permit.

Job Benefits

Hands-on experience in a dynamic municipal environment.
Mentorship and guidance from experienced professionals.
Opportunity to network and build connections within the industry.
Potential for future employment or recommendations based on performance.
Stipend or compensation as per municipality guidelines.

Contacts
Interested candidates should submit a resume, cover letter, and any relevant
supporting documents Via Email. Please indicate your preferred internship areas
and availability in your application. Shortlisted candidates will be contacted for
interviews.

Join Saldanha Bay Municipality and embark on a rewarding journey towards

Hiring organization
Saldanha Bay Municipality

Employment Type
Intern

Duration of employment
3 Months

Industry
Government Administration

Job Location
Vredenburg, Western Cape, South
Africa, 7380, Vredenburg, Western
Cape, South Africa

Working Hours
09

Date posted
July 9, 2025

Valid through
06.03.2028
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personal and professional growth while making a positive impact on the community.
Apply today and be part of our team!
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